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Conput er Processing Unit (CPU)

* Hard Drive

"Thi nki ng" or processing unit;

Brain of the conputer processing unit

Does cal cul ati ons and infornmation storage.

Keyboar d/ Mouse

Al ows you to 'navigate' your conputer's hard drive via the virtual representation called the
Deskt op.

* Monitor

0 Gves a visual representation of what is on your hard drive.

olt is like a television. Wen you are watching tel evision, the i mages you see are not truly

i nside of your television. A signal is being sent to your television that translates it to an

i mge and sound.

Deskt op

* This is the visual representation of what is on your hard drive.

* A good anal ogy woul d be an actual desk top in soneone's honme or at someone's office. People have
docunents, pictures, files, books, etc on their desktops.

*O O O

o

Opening M crosoft Wrd

* G0 to START (LEFT bottom corner of screen)

* Look for PROGRAMS then hover your nouse curse arrow over it.

* A menu shoul d open up, displaying in al phabetical order, all the applications in the PROGRAMS
nmenu.

* Search for Mcrosoft Word.

* Cick on Mcrosoft Wrd, once.

Si zi ng Your W ndow

* Close : Coses w ndow

* Mnimze: Hi des wi ndow at bottom of the screen but allows your docunent/programietc to renain
open.

* Restore: Sizes windowto FULL SCREEN

* Resize: Allows your to size wi ndow anyway your want.

Open/ Openi ng

* Using your LEFT nmouse button, 'Double Cick' on the inmage that represents what you want to open.
DON' T click on the title/words. You nust double click on the | MAGE that represents what you want
to open.

* Double Click means to click the LEFT BUTTON qui ckly.

* Two fast light clicks; not hard clicks.
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